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system iIs _ | I management.

This new system will provide e encies for the City and you, our suppliers. This

new system is different but NOT difficult. We have prepared this brief Getting

Started guide to help you register and participate in a solicitation (bid).




GET STARTED

The easiest way to access a solicitation is to go to the City’'s Negometrix

company profile page. To get there ...

>quigq’re to www.leesburgflorida.gov /purchasing

SeIeCT CURRENT OPEN SOLICITATIONS
Il current solicitations (Bids, Requests for Proposals & Request for (
>VI€W Bid Oppor’runl’rles Icon opportunities g Vendor Registry.

fgicitaﬁnn SOLICITATION STATUS & UPDATES

E Select this option to view the current status & updates for solicitatic
AI award information related to City solicitations.



http://www.leesburgflorida.gov/purchasing

N< English (EU) English (US) Nederdands Bwnrapckw Deutsch Norsk (Bokmal)

Public company profile

Buyer

Company:
City of Leesburg

P d Federal Employer Identification (FE
,’ Tax number: not available status
’/ https://www.leesburgflorida.gov/gd
e - - =
e @ os550 Emergency Debris Collection and Management Services (180462)

Published Solicitations Public contracts Public purchasing policy

Current Solicitations DPS & Qualification system Closed Solicitations Planned Solicitations

Publication Ma. Mame

g (M o7sas Well Station Control Panel Replacement - Reissue (180491)
m [T omion
252 7289 864 _

¥ mikethorntonal gflarida.goy

’
e
Forgotten password — _———
Published Solicitations Public contracts Public purchasing policy -
-
gareet™sername?
-
- -
. : e . bl Need help using Negometrix?
Current Selicitations DPS & Qualification system Closed Solicitations Planned Solicitations —— a P g Neg
- Visit our help center!
——_— P
Publication M. Name Phase Partic_iaap-ﬂ’ A
statu -
-
. . ; - @ Help
[ es550 Emergency Debris Collection and Services (180462) —Sfﬁphaﬁ 30 Aug 2018 14:00 ® View
-
-
ﬂ 97885 Well Station Control Panel Replacement - Reissue (180491) ——— Offer phase 30 Aug 2018 14:00 a View




English (US) MNederlands Bwarapckw Deutsch Norsk (Bokmal)

Q Back to public buyer profile

Buyer

Contact persor|

1 City of Leesburg
g- https://www.leesburgflorida.gov/government/departments/purchasing/index.php Lisa Wolfl
TELEBURD

im0 Lead buyer

Information

Description:

Type:
Published on:

Offer phase:

0013527
lisa.wolfl

General Information about thi:
The City Leesburg, Florida invites
replacement of a Complete Well C

Estimate of Project Magnitude: $25,000.00 to $30,000.00

If you are interested in this solicitation and would like to view additional details click the 'participate’ button below. Selecting the participate button in no way obligates you

to submit a response to this IFB but is necessary in order to see the detail of this IFE.

PRE-BID CONFERENCE/SITE VISIT

A "MANDATORY" pre-bid mesting/site visit will be held on:

Date/Time:
Thursday, August 16, 2018 at 10:00 AM

Location:

Highland Lakes Water Treatment Facility
26800 Cash Court

Leesburg, FL 34748

**Contractors to meet at or near the front g

Negometrix Support Contract:
(Technical) Assistance (Mon - Fri: 8 am
For assistance operating Negometrix and s

Negometrix Service Desk
Telephone: (724) §88-5294
Email: servicedesk@negometrix.
link to the 'help’ page

Locked open
6 Aug 2018 15:56
6 Aug 2018 1 0 — 30 Aug 2018 14:00

Participate

Offer phase: 6 Aug 2018 16:00 — 30 Aug 2018 14:00

Participate

7
itting your online proposal please contact the Negometrix Service Desk through the details below.

@metrix

ed Solicitations

ed Templates

ruiyuwn password

Forgot username?

Need help using Negometrix?

Visit our help center!




\

Participate to solicitation

Log in or Register

Usermame:

-]

Passwaord:

Forgotten password

Begister company _

(=) >




Mx Enaglish (EU) English (US) MNederlands Bwnrapckw Deutsch MNorsk

Register company

You can only register your company once. If you're company alrea
initiated by other buyers that have invited you or as a supplier. If

Company information

Language
| English (US)

* Country
| United States (US)

* Time zone
|[UTC—DS:D=]] Eastern Time (US & Canada)

* Company name

* Federal Employer Identification (FEI} Number

|
* City

* ZIP code

* Address

* Company will use Megometrix as:
® Supplier
i) Purchasing/Procurement company

Personal data

Gender
® M O Mrs.

* First name

Phone

Email

Username

Password

* Confirm password

Which emails do you want to receive?
O uUpdates, maintenance and technical changes in Negometrix

Negometrix events and promotions

Daily Digest new submissions (daily mail with new submissions in ongoing p

# Daily Digest Question & Answer (twice-daily mail with new published questio

Code
* Code

Pa Vi f g 0. B0
sg"' }/«_r}‘i.f‘}"

Ensure your company can be found by buyers!

If you are a supplier, you're advised to indicate one or more CPV codes [(Commd
way, buyers can know what kind of products or services your company offers.

Ensure you can be found as a supplier

* Terms & Conditions and Privacy Policy

O 1 accept these terms and conditions Terms & Conditions and Privacy Policy




97885 Well Station Control Panel Replacement -

» Information Fill out & submit

F

Remaining time for submission: E:I 23 day/days 3 Hours

2 Information B Fill out & submit B

Remaining time for submission: @ 23 day/days 3 Hours

Description:
General Information about this IFB:

The City Leesburg, Florida invites qualified and experienced contractors to submit sealed bids for providing all the necessary labor, materials, equipment and supervisi
outlined within this Invitation for Bid.

Estimate of Project Magnitude: $25,000.00 to $30,000.00

If you are interested in this solicitation and would like to view additional details click the 'participate’ button below. Selecting the participate button in no way obli

PRE-BID CONFEREMCE/SITE VISIT
A "MANDATORY" pre-bid meetina/site visit will be held on:

Date f Time:
Thursday, August 16, 2018 at 10:00 AM

Location:

Highland Lakes Water Treatment Facility

26800 Cash Court

Leesburg, FL 34748

**Contractors to meet st or near the front gate of Highland Lakes and City personnel will escort to facility.

Negometrix Support Contract:
(Technical) Assistance (Mon - Fri: 8 am to & pm)
For assistance operating Negometrix and submitting your online proposal please contact the Negometrix Service Desk through the details below.

Negometrix Service Desk
Telephone: (724) §83-5294

Email: servicedesk@negometrix.com
link to the 'help' page

Read less &

Buyer

City of Leesburg Contact person:

https://www.leesburgflorida.gov/government/departments/purchasing/index.php Lisa Waolfkill
0013527285864

Lead buyer lisa.wolfkill@leesburgflorida.gov

(UTC-05:00) Eastern Time (US & Canada)} [

ler (PLC). Details and specifications are




Information

Planning
Lward phase: 25 Sep 2018 &:00 @

View all

Price lists (Read-Only)
1. Schedule of Bid Items

Settings
PROCEDURE: Locked open

Viewr all

Documents
Related to this Solicitation

Attention: Here you can only see the attachments. To make a digital offer please click 'start’

Add colleague / colleague overview

1| Surveys
a2
N 9 1. Imwitation for Bid Response

" W\ Solicitation ZIP-export




{UTC-05:00) Eastern Time (US & Canada) 3

97885 Well Station Control Panel Replacement - Reissue (180491) offer phase [3 ends on 30 Aug 2018 14:00

1 \ Information B Fill out & submit B

Remaining time for submission: D 23 day/days 3 Hours

Description:
General Information about this IFB:

The City Leesburg, Florida invites gualified and experienced contractors to submit sealed bids for providing all the necessary labor, materials, equipment and supervision for replacement of a Complete Well Control panel and the Programmable Logical Controller {PLC). Details and specifications are
outlined within this Invitation for Bid.

Estimate of Project Magnitude: $25,000.00 to $30,000.00

If you are interested in this solicitation and would like te view additional detzils click the "participate’ button below. Selecting the participate butten in no way obligates yeu to submit a response to this IFB but is necessary in order to see the detail of this IFE.

PRE-BID CONFEREMNCE /SITE VISIT
A "MANDATORY" pre-bid meeting/site visit will be held on:

Date fTime:
Thursday, August 16, 2018 at 10:00 AM

Location:

Highland Lakes Water Treatment Facility

26800 Cash Court

Leesburg, FL 34748

**Contractors to meet at or near the front gate of Highland Lakes and City personnel will escort to facility.

Negometrix Support Contract:
{Technical) Assistance (Mon - Fri: 8 am to 6 pm)
For assistance operating Negometrix and submitting your online proposal please contact the Negometrix Service Desk through the details below.

Negometrix Service Desk
Telephone: (724) 888-5294

Email: servicedesk@negometrix.com
link to the 'help' page

Read less &

Buyer

City of Leesburg Contact person:

hittps:/fwww.leesburgflorida. gov/government/departments/purchasing/index.php Lisa Wolfkill
0013527285864

Lead buyer liza.wolfkill@leesburgflorida.gov




The blocks at the top of the

2 screens show your progress.
- The remaining time for
’
o |1 U 2 ) riloutssuomit ) f 3 2 submission is also displayed
7 and updatedinreal time.
,,’, foerS,-"raﬂ.pﬁ“CEltiOHS Remaining time for submission: "‘:'23 day/days 3 Hours
/’, -
’ ,—’——

D Information B Fill out & submit( ) B -
-

Offers,fﬁ\pplications Remaining time for submission: @) 23 day/days 3 Hours

Cit_Y of Leeshurg Procurement -w 1 Empty pricerow(s) | 11 unanswerad question(s) Status: Not submitted 'm Q

Mow you can fill out the pricing sheet anjj answers to the survey questions :

R City of Leesburg Procurement The core of theresponseis
ittt e displayed in the center of the e
Surveys Mow you can fill out the pricing sheet and an screen under the heading

1@ Invitation for Bid Response

Ne\nt\cn: During this phase you can submit or withdraw (and submi foer phaSE =r after the de 0 FFER PHASE
Pricing sheets m
'\ee:k ‘isy-.a'-':s‘- with all answers as ZIP-file

.~ Schedule of Bid Items This solicitation has a schedule
IR ey of bid items to complete as well
as surveys.

E Export pricing _s|

Create additional offer | T3

1 Invitation for Bid Response




g sheets.

questions the

supplier mu . Each solicitation is

different and will have differe urveys, or questions, based on the

commodity being purchased.




Select survey

Invitation for Bid Res

Invitation for Bid Response
11 Questions

Show not answered guestions

Groups of questions

1.1.

@ Supplier Response

I 11 not filled

MNr. of questions




Survey “* Interim save will save your

Select survey -=-@ progress. Youwillbe able to
Invitation for Bid Response When you select any one of the come back later to complete
Invitation for Bid Response Survey items the questions your submission.
11 Questions under that Survey will be ()
Show not answered questions disp[ayed_ F Interim save
Groups of quastions Nr. of questions Status
1.1. @ Terms & Conditions | Scope of Work . 2 questions not filled - o

TERMS & CONDITIONS
1.1.1. not filled

Status column will show you

Please review the attached terms and conditions documents. Acknowledge vou have reviewed them by

question. how many questions you have
Attached documents: N OT answe red

ﬂ 180491 General Terms & Conditions.pdf 233 Kb  Download | Preview

ﬂ 180491 Supplemental Conditions. pdf 287 Kb Download | Previgvs

Thisis agood way to check
your progress an ensure you do

- You can see here that each not miss anything.

seecrricar uestionhasaQandanA. The

1.1.2. Qisthe question or information
Q: Re prOVIded by the Clty have guestions pertaining to the Scope of Work please use

" The supplier willrespondinthe =™

Als A or Answel' SeCtlon pump combination control panel equipment. This amount is -




survey

Select survey
Invitation for Bid Response v
Invitation for Bid Response

11 Questions 11 not filled

Show not answered guestions

Groups of questions Mr. of questions Status

1.1. @ Terms & Conditio pel-Eessaaililoal = =

A

TERMS & CONMDITIONS

1.1.1. # noz filled

():  Please review the
question.

) 180491 Gener

KO status Weight

] 180451 General Terms & Conditions.pdf 233 Kb Download | Preview

%) 180491 Supplemental Conditions.pdf 287 Kb Download | Preview

#1) 180491 Supplemental Conditions. pdf 287 kb Dowvinload E‘ie;'/

A: I have reviewed the attached documents.

SPECIFICATIONS & SCOPE OF WORK

1.1.2. # not filled

Q. Review the Specfications and Scope of Work attached here, If yvou have questions pertaining to the Scope of Work please use

the gquestion feature located within the software to submit those guestions.,

Also attached is the quote from Sanders Company, Inc. for the well pump combination control panel equipment. This amount is

h

)
Attached documents can be
viewed by either downloading
them to your computeror
selecting ‘Preview’ and they
will be displayed in the browser
window.




Invitation for Bid Response In this solicitation under the

11 Questions =2 question group Supplier
Show not answered guestions Response there are 8 FE! Intenm save
Groups of questions N of questio q_uestlons tobefilledinbythe
bidder. \
1.1. @ Terms & Conditions | Scope of Work 2 i SRl : i+
1.2. Supplier Response g 8 guestions not fille 4 unanswered (=]
‘ —
PRIMARY CONTACT
1.2.1. not filled Knock-out question Document

attachment is missing
This question actually requires
g provide information regarding who may be contacted regarding this bid responge. the supplierto input

EES
ease include the below information or upload a document with this information. : : .
informationinto the system.

Point of contact informationin
this example.

Other questions request other
Address [Strest Address, City, State Zip): |nf0rmat|0n

Phone NMumber:

Mizbile Phone Mumber:




\]\\ PRICE SHEET

Pricing sheet () x

Schedule of Bid Items
1 Products

@ TR 1 not filled

Fill out prices

Price  Allowance 'Ig:-tal

REPLACEMENT OF WELL STATIOM CONTROL PAMEL as specified in the bid docurments [Allowance for
well pump eguipment as referenced in quote]

Total %0

Delete all input

Comment:

Bidders will enter the price to furnish and install the Well Station Control Panel as specified in the bid documents. The price listed
as the Allowance is for Well Pump Combination Control Panel Equipment that Contractor will purchase from Sanders Company,
Inc. The guote for equipment is supplied in the document attached.

@E-ﬂl‘t pricing_sheat




Pricing sheet

Schedule of Bid Items
1 Products

> TN 1 rot filled

Price Allowance Total
Basze

Bid

REPLACEMENT OF WELL STATICMN CONTROL PAMEL as specified in the bid documents
{Allowance for well pump eguipment as referenced in quote)

526,325

Comment:

Bidders will enter the price to furnish and install the Well Station Control Panel as speafied in the bid documents. The price listed
as the Allowance i1s for Well Purmp Combination Control Panel Equipment that Contractor will purchase from Sanders Company,
Inc. The guote for equipment is supplied in the document attached.

@jgguﬂ: pricing_shest




WRAP UP

Due date and

97885 Well Station Control Panel Replacement - Reissue (180491) offer phase [7] Ends on 30 Aug 2018 14:00 time

D Information 2 ) FEill out & submit (') B
Time

remaining
Overall

foerSprplicatio ns Remaining time for submission: @ 23 day/days 3 Hours
status

Name
Edit name 1 Empty pricerow(s) | 11 unanswered question(s)

@ City of Leesburg Procurement

Mow you can fill out the pricing sheet and answers to the survey questions :

Offer phase

Pricing sheets

I TS o il

@ Schedule of Bid Items

Surveys

I T S 1 rct filed

1@ Invitation for Bid Response

Attention: During this phase you can submit or withdraw (and submit again). When you have submitted, vour answers will only be wisible to the buyer after the deadline of the current phase.

Add colleague / colleague overview

{UTC-05:00) Eastern Time (US & Can-ada] (b

Submission

Status: Not submitted

Status and

progress of

submission
items

11 Questions

Create additional offer |




Suppliers can submit a
o e quyestion to the City by selecting
LETTER OF INTEREST the

3.1 B A I

‘Pose a question to the buyer’

Include a letter of interest from 3
commitment and desire to sery
sign the letter.

RESPONDENT MUST





mailto:servicedesk@negometrix.com

